Guidelines for Internships for Literature Majors

An internship, as distinguished from an independent study, is defined as program-related employment, paid or non-paid, for credit – usually but not necessarily external to the Stockton community.
1) Interested students can learn about internship possibilities by contacting their preceptors.
2) Interested students should contact a LITT faculty member and ask whether he or she is willing to act as sponsor for an internship. 

3) Having the sponsorship of a LITT faculty member, students must notify the ARHU Internship Coordinator of their intention to pursue an internship during the upcoming semester.  

4) The Internship Coordinator will explain the paperwork needed to commence and document an internship.  All pertinent paperwork must be completed before the internship can begin.  Gathering proposals and permissions may take several weeks, so plan accordingly.

The Details

To be eligible for internships, students must have a minimum GPA of 2.5 and have successfully completed at least 64 college credits (at least 16 at Stockton).  Internships can be taken pass/fail or for a letter grade.

Before the internship is approved for credit (1 to 4 credits), the student must submit a proposal, signed by the prospective employer, that specifies the scope, expectations, and methodologies involved in the internship, to his/her LITT faculty sponsor.  A copy must also be provided to the Internship Coordinator.

Students must facilitate the completion of Stockton’s Affiliation Agreement between the college and internship site.  Copies are available from the Internship Coordinator.

Students must complete Independent Study forms (available from the Internship Coordinator) with sponsoring LITT faculty and pay the appropriate amount of tuition to the College.

It is expected that students undertaking a 4-credit internship will accumulate 120 hours over the course of a semester (8 x 15).  Total hours may include time for independent research and writing, determined in consultation with the LITT faculty sponsor.

During the course of the internship, students must submit time-sheets/progress reports to the Internship Coordinator every two weeks (forms are available from the Internship Coordinator) attested to by the confirming signature of the employer.

Near the conclusion of the internship, the Internship Coordinator will mail evaluation forms to employers requesting a detailed evaluation of the student’s performance.  This form is returned to the Internship Coordinator, who will make copies of the letter and time sheets/progress reports available to the sponsoring LITT faculty.

At the end of internships students must submit a portfolio of work and a culminating project agreed upon by the LITT faculty sponsor.  These projects normally describe what the student accomplished and learned as a result of this employment.

Students may take no more than 8 credits in LITT internships, excepting students who apply for the Washington Internship.  Simultaneous or consecutive internships will require special permission/approval.

A final note

Any full-time LITT faculty can act as a sponsoring LITT faculty member. The sponsoring LITT faculty member must check the student’s GPA and credit level before agreeing to sponsor the internship.  The faculty member is also expected to periodically interact with the student during the internship by e-mail or in person.  Sponsoring faculty members may require additional obligations, such as periodic weblog or journal entries.

